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24 April 1952

Al TEmmam ""“"!ﬂ!

%"(i TR
MEMORARDUM FOR: CHIEF, SUPPORT STAFF

BUBXECT :+ Weekly Activity Report

a. Militery Personnel Division has mpproved the extension of
| tour of duty from 15 June to 1 July 1952,

b, The | f1e14 positions for instructor and clerical
personnel ve been approved, Requests for establishment of
additiopal positions will be submitted as needed under the authorized ceiling
of |

o, Mr.| | Assistant Personnel Officer, reported for duty.
Eis prineipal duty will be the bandling of [ |personnel matters. 25X1

d. All requisitions for services, equipment, and oonstruction in
Wing D, Aloott Hall have been submitted in preparation for occcupancy of the
Testing and Evaluation Bivision.

s. 4 tentative courier schedule has been established for the OTR
oourier and will be published in Notice form in the near future. This function
has been pleced under the supervision of Chief, Services and Supply Section.

. TRS request for a fund of $1,000 to purchase cptions on rental
houging Fg—\ wes approved by the Comptroller. Budget Officer, OTR,

r
is arrenging procedures for an expenditure of these funds with Mr. of
the Comptrollerts Office. 25X1

h. Additional space in R&S will be ready for cceupancy on 29 April,
and sil arrangements have been made for moving TRS perasonnel on thet date,

i, The Clericel Treining aree | | vill be svaileble for
OTR ocoupancy about 5 May 1952.

§. Military Personnel Divieion is taking priority sction on request
for the delsy of the transfer of instruotors | luntil 22 May 1952.

25 YEAR RE-REVIEW, 25X1

mm | Administrative &{ﬂéer, OTR
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